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Office Memorandum • united states government 

AWR i 9 |954 


Deputy Comptroller 


DATE: 


prom : Chief, Technical Accounting Staff 


subject: Requests for Approval and Reproduction of Annual Penalty 
Indicia^ Inventory Report Format 


1. Paragraph 6. c. (l) of the Penalty Mail Regulation,! 
that the annual inventory of penalty indicia items shall 
the Chief, Fiscal Division, Office of the Comptroller, 


states 


he reported to 
on the form vhich 
will he available from the Supply Division, Logistics Office. 


2. Under cover of the attached memorandum dated 5 March 1954 from 
the Chief, Administrative Staff, Logistics Office, to this Office, 
there was submitted for concurrence a suggested format for the 
required form. This Office was also requested in this memorandum 
to execute the attached requests. 


3. Minor revisions were made by this Staff in the format suggested by 
the Logistics Office. Concurrence was obtained on the revised 
format through informal discussions with the Fiscal Division and 

the Supply Division, Logistics Office. 

4. The attached requests are submitted to you for approval of the 
form and the requisition for printing. 
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JOB NO._ 


IN CLASS/ mvc, 

NEXT REV 

HA T./" 


“>nxs?o»_ 




r™. DOC - NO^-NO CHANGE 

tiin SIIS j T * g mi. 22. 

Jtype doc. q2 




This document part of classified - 
integrated file. NAME CHECK required 
prior to individual classification action. 
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Office Memorandum • united states government 


TO 

25X1 ATT 


FROM 


Com ptroller 
Mr. I 


DATE: 


' ^ *5 B54 


Chief, Administrative Staff, Logistics Office 


25X1 SUB J ECT: Form Required by Regulation 


'’Penalty Indicia Mail” 


1. Attached is suggested form "Annual Penalty Indicia ■ 
Inventory and Usage Report" as referred to in Regulation I 
paragraph 6. c. 

2. This form was designed for use of each organizational 
element of the Agency in reporting to the Office of the Comptroller, 
and could also be used by the Division or Branch level in reporting 
to the office level for consolidation. 

3 . If your Office concurs in the format suggested for the 
required form, it is requested that you execute Form No. 30-11 > . 
"Request For The Approval of Forms", and forward to the Forms 
Control Officer in order that this form may be ordered for Agency 
stock. 


1 Attachment: 
Suggested form as 
stated in 1 above 
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L0/AS/GM:mel (5 March 1954) 


Distribution: 
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1 - LO Offi cial file 
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File! 
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taHOMBUK rad 


.•USMISJi fcmslty Indicia Mail 


it ¥ms attached instructions prescribe the procedure tc be 
fftUcwiiA by the Satieoal Security Council la order fear this Office 
w oopiy with the -.,ct of June 25# (Sltie III of Public 
use* as mended by .Public Lav 286, approved 15 August 1953/ 

rnrf .:-.a suggl— sated by Order He. 553^ issued by the ft»tmster 
Ctaawai on SI August 1953# csoceraiag postal mtttr bearing penalty 
i'diciu railed by Aspsrteanfai sad Agencies of the ©overnmnt other 
iv. tiui Post Office 0ep-.u‘t'aeat. 

£!. Quarterly payments fear the aiaouat of penalty Indicia. sail 
diapstcLed during tbs quarter «ur» required 'aider existing lav. The 
4 virter.i for the fiscal year are a* follows: 

1 July to 30 September 
1 October to 31 December 
i January to 31 March 
i April to 30 June 

3* As the quarterly rejsittance for the quarter ended 30 September 
1953 sort be ®ad« by 30 octetoer 1953 # your report for the aaouat of 
penalty indicia mil dispatched during this quarter should be submitted 
as soon as possible. The request tc the division of i>i&b.a*esaaents , 
treasury Aepartwrat, for issuance of checks for payaent to the Pest 
Office Uepartmnt will 'be initiated by tola Office. 


This document part of classified^ 
integrated file. Ki!KE CK3CK required ^ 
prior te individual classification action. 
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/ XWKUCTXCttfc gHMRDB® PlSTlfft tSSKIA MaXL 


1, CCMPLX'dCL CERTIFICATBS) 

The nati onal / Security Council will prepare on its letterhead and subait 
4 uarter-ly ~« 6 A, the following certificate of coapliaace 

fear tixuiasltt&l to the Aesiet&at Poetaaeter General, Bureau of Poet Office 

OperatiCKiS . 

■’I horeby certify that during the quarter ended _______ ___________ 

-i -9 i so hook, 'report, periodical, bulletin, ;»sphl*>t, list or 

ether article or document was tramnitted through the mil free 
ef pcetage in violation of section 306 of the Penalty fell Act 
of 19*i8, approved 25 Jua&e I 9&8 (.Public Law 785 , 80 th Congress), 
by tfca Batlonal Securi fcy Council.'* 


r S 


V N> 


Signature 
Basse typed. 
Title 


ro 2 . mrSXQtiX 


V 

» V 


a definitive inventory, including an itea count or ail indicia natter 
in desKs, will be taken within each ccapoaeat of Batlesal Security Council 
• 4 ^ annually ns of close of business 3^ June. A report of the Inventory of 

' penalty I:wicit will be prepared on form to fee furnished by Supply Division, 
Logistic® office, -CXAj will be rlghed by the bead of the component; and vill 
be fbrvurde4 to Chief, Ouffly Division, l.ngi»fnc» Cfttre. Cla* 

- W '* | < * .a 


3 - 

a. 


ax asms res use 


'• cS. 


a daily record will be Maintained by ISC reflecting the following 
inform tier.: 

(1) F.lrst clisa mi* dispatched under the penalty privilege. 

(«) toveiopee or piece* of mil act in excess of b 1/2 x 10 3 /S 
inches. 

( - ...ivtiopee oar pieces of mil of a else in excess of 
A 1/2 x 10 3/8 inch 


(2) ...cgluvcrea mil for vhich no fee is paid. 
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( 3 ) I tell lage uu 4 er a cmms ctler them first class segregated Is 

accordance with .ppxleafei® rates of pc-atage m required by ncstal 
law* «■* regulations. 

( 4 ) Tte ;-:j**er of eawtlcpes or pieces bearing paaaity indicia for which 
posing is applied at %im of soiling. 

Cii) mater of pieces of penalty indicia destroyed or obliterated 
classified is the following categories: 

('■0 ilnwiepes net i» excess of h l / fe * id 3/3 incite. 

{ 0 } £rew»';cpe» ia excess of T l/p 3 10 3 /S lathes. 

(c) Labels 

(a) Wrappers 

(e) tarda 

(g) ©tfcer indicia n&rfcter 


b. 


At tiie c-ccc of each quarter a report will be sdbottted in duplicate 
to true Sfeief , Fiscal Divisioi., Office of the Comptroller , CIA, Indicating: 

(i) 3S» total auafoer of pieces cf anil bearing tins pern! try indicia 
processed through official channel*. This figure vtl:l he broken 

lo-.r, !« accordance with 3. a. (i) to 3 * a. ( 3 ), inclusive. 

(f) vo.iye of postage to be transferred tc the credit of tie 
?c«t Office Bepartasat confuted in accortenee with the 3'*- 
p.vi-v' graph c,, below. The postage due for each of the categories 
■wHCcj in 3. a. (l) to 3. a. (3), inclusive, will alec be 
indicated. 


c* la tUyfecitalalbg the aaeoat of postage payable tc the Post Office 

Bajwrtaa&t followicg forsula will he eaplcyed for first class wilt 

W fevetopes or piece® aot la excess of 1 l/g * k> 3^3 inches will 
he coaputed at the rate applicable to & cue-ounce aodocal first 
claaii ittter (3 cents under existl ,g rates). 

<£) ckivaie^es^afi pieces of a else in excess cf k 1/2 x 10 3/8 

imtem, will be coeluted at the rate of a three emce first class 
letter (9 cents under existing rates). 


(3) Ste f«« on each article- InauMKltted by registered k4 a nil be 
eosixited at the siatrawa rate applicable to -in article of no 
value (30 cents under existing rates)* 
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